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2012-2013 Appointed Board Application

Thank you for applying to be a member of the 2012-2013 UCI Circle K Board!  We are excited that you are taking the initiative to assume a larger role within the club. Through this application, we hope to learn more about you as well as gain a better understanding of your skills, experience, and potential as a board member. Applications are due: SATURDAY, February 18, 2012 by 11:59 p.m.
Please pay close attention to Part IV Interviews. Individual interviews will take place Thursday, February 23rd and Friday, February 24th.  You will be notified by Sunday night if you have been selected to be on board, and those selected MUST BE ABLE TO ATTEND Spring Board Retreat Saturday, April 7th from 9am until Sunday, April 8th 12pm. If this is a time conflict, you must notify an executive board member immediately. If you have any questions at all regarding the board or the application process, don’t hesitate to contact us; our information is listed at the end of this application. Good luck and we look forward to working with you in the future!

	I. Personal Information


	Last Name:  First Name
	First Name: Last Name
	MI: MI.

	Birth Date:
MM/DD/YYYY

	Contact (School Year, Current)
	

	Address:  Address
	Cell:(###) ### - ####

	City:  City
	State:  State
	Zip:  Zip Code

	Email:Email
	AIM:Screen Name

	Contact (Permanent)

	
	Same as above?  Y/N

	Address:  Address
	Phone:  (###) ### - ####

	City:  City
	State:  State
	Zip:  Zip Code

	Academic

	Major:  Major
	2nd Major/Minor (if applicable):  Major

	GPA:  GPA
	Year in School: YYYY
	Career Goals:  Some Goals

	Miscellaneous

	Do you have a car on campus?  Y/N
	Can you attend the Spring Board Retreat on April 7-8, 2012?  Y/N

	How many years have you been in the Kiwanis family? #

	

	II. Chair Information

	List at least three positions you wish to apply for. (May list more)
	Choices (Ranked from most desired to least)

	Bulletin Editor
	Fundraising Chair
	(1)
	Click here to enter text.

	Kiwanis Family Chair
	Member Recognition Program Chair (MRP)
	(2)

	Click here to enter text.

	Membership Development and Education (MD&E)
	Scrapbook
	(3)
	Click here to enter text.

	Public Relations Chair
	Spirit/Social Chair
	(4)
	Click here to enter text.

	Single Service
	Technology
	(5)
	Click here to enter text.


	III. General Statements

	What does community service mean to you?

	Click here to enter text.

	Describe the qualities you possess that make you a strong leader and any other experiences you have that will help you lead a committee.  (Include past and present positions)

	Click here to enter text.

	List your time commitments outside of Circle K and list hours per week (include academics, also present and future possible commitments).

	Click here to enter text.

	Describe ways in which you can contribute to the club as a board member.

	Click here to enter text.

	What improvements do you think UCI Circle K should make and how would you be able to do so in your position?

	Click here to enter text.

	If you could be a mixture of any two animals, what would you be and why?

	Click here to enter text.


	IV. Interview

	All applicants must schedule a 15-20 minute interview with the executive board. Please indicate ALL your hours of availability for the following days from 6pm to 11pm. If you are free all hours, write: ALL. If you cannot make either of these please contact Mayra ASAP.

	February 23, 2012 Thursday

	Click here to enter text.
	February 24, 2012 Friday

	Click here to enter text.


	V. Position Statements

	Using the prompts from Appendix B of the application, for each position under which you are applying, write a concise statement detailing the contributions you intend to make in each specific role and how you are qualified.

	Position #1
	Click here to enter text.

	Click here to enter text.

	Position #2
	Click here to enter text.

	Click here to enter text.

	Position #3
	Click here to enter text.

	Click here to enter text.


	VI. Submission and Certification

	Thank you for completing the 2012-2013 Appointed Board Application!

If you filled out this form electronically, send a copy to the Vice President of Administration, Mayra Escobar at ckimrpmayra@gmail.com by SATURDAY, February18th, 2012 by 11:59pm.

	Signature
	Click here to enter text.
	Date
	MM/DD/YYYY.


Appendix A: Position Descriptions

As an APPOINTED BOARD MEMBER you will be expected to…
· Attend ALL weekly meetings (Tuesdays 6:00pm)

· Attend ALL weekly board meetings (Sundays 6pm-9pm)
· Be able to chair at least 3 service events a quarter (weekday or weekend) 
· Support other chairs by not only attending but also chairing/helping to plan their events
· Be on time to all events, meetings, etc. (not Circle K time because that doesn’t exist)

· Keep up to date with CERFs
· Form committees if applicable
· Make sure you are approachable and that all members feel welcomed

· Fulfill your responsibilities to the best of your ability

Bulletin Editor
· Responsible for creating a quarterly club newsletter to be distributed to all members

· Promote District Newsletter and International Circle K magazine

· Encourage members to partake in creating the newsletter (i.e. articles, comments, photos, shout outs etc.)

· Work with Secretary to manage and submit articles, from members, to our district newsletter Sunburst and our International Circle K magazine
Fundraising

· Both will work closely with the treasurer to create expansive fundraising programs

· Keep club updated on progress toward fundraising goals

· Work toward meeting fundraising goals set by board

· Educate club on charities and causes toward which we are fundraising

· Work with Treasurer to keep in communication with Vice President of Service and respective Chairs to provide adequate funds for service programs

· Work with Treasurer to obtain funding for programs and club projects

· Works to arrange fundraisers with outside organizations (including ice cream sales, Chili Cook-off and TV tapings)

· Responsible for large scale fundraisers (i.e. Service Auction, Basketball Tounament, Mr. CKI)

· Works to arrange small fundraisers put on by club (i.e. car wash, tv tapings, Korean BBQ, Trick or Treat for UNICEF)
Kiwanis Family

· Stay informed of Circle K, Key Club and KIWIN’S activities within our district and division

· Attend DCMs

· Encourage interclub relations among Circle K clubs, Key Clubs and KIWIN’S such as attending meetings and events (divisions 41)

· Be the liaison between our club and other Circle K clubs, Key Clubs, KIWIN’S

· Plan Key-to-College, Kiwanis Takeovers 
Membership Development and Education (MD & E)
· Organize an informative and/or educational workshop every month

· Plan icebreakers and random fact of the week at meetings

· Plan the New Member Orientation event

· Educate members on the structure of the Kiwanis family

· Send out weekly emails to the club
Member Recognition Program
· Organize families and acknowledge Members of the Month and Week
· Hold at least one large scale family event every quarter (i.e. Assassins)
· Plan programs to promote club and increase membership retention 

· Assist secretary in updating the Member Recognition Program (MRP) log

· Update members through email or in person on their MRP status (their hours for Bronze, Silver, Gold, and Platinum)
Public Relations
· Make flyers to be posted in both the residential halls and around the campus

· Hold tabling events (ex: tabling throughout the quarter, Wayzgoose, and Anteater Involvement Fair)

· Advertise our big events on campus (ex: distributing flyers and making banners for such events) 
· Come up with new and creative ways to publicize our club and events

· Seek promotion through the campus and community newspapers
· Work with all chairs on publicizing their respective events

· Work with committee to act as liaison with other clubs and organizations on campus

Single Service Chair

· Run at least one large scale service project a quarter (i.e. Project Bookway, Arts for All etc.)
· Get donations if necessary
· Involve people from other Circle K members from other clubs, Key Clubs, KIWANIS, etc.
· Aim projects to the District Service Initiative (DSI), which is the service theme proposed by CNH District (this year’s focus was on Special Help for Special Needs)

· Work with Treasurer and Fundraising Chair to manage and maintain an updated budget
Spirit/Social Chair
· Plan at least one large scale social each quarter (i.e. Snocial, Disneyland, Knotts Berry Farm) 

· Plan the socials after every general meeting (i.e. food socials, game nights, cook-offs, eat for services, etc.)

· Plan end of the quarter socials
· Arrange transportations for socials
· Emphasize spirit through making cheers and leading cheer sessions before and during district events

· Be in charge of Spirit apparel/items
· Plan the FTC and District Convention skits/talent shows 

Scrapbook
· Responsible for collecting and obtaining pictures from various events throughout the year (from all events: socials, district, divisional, service, tabling events, etc.)

· Create scrapbook for District Convention pertaining to the club theme
· Help design flyers for various events (i.e. tabling events, Single Service projects, Fundraising projects)
Technology

· Create and consistently update the club’s website (i.e. updates, calendar, Member of the Week, Member of the Month)

· Work with all chairs to keep information and board profiles updated and current

· Expand on website (i.e. member accounts, online sign-ups and etc.) to make it more convenient for the club

· Ask for board profiles and pictures before the end of Spring Quarter

· Have new website up by Week 0 of Fall Quarter
Appendix B: Prompts

Bulletin Editor

Please describe three ideas you have for improving our newsletter. Also if you have previously made a newsletter, please attach a copy if available. 

Fundraising

Describe one large scale and one small scale fundraising project that our Circle K has yet to put on, that you would be interested in planning, including expected cost and profit. 
Kiwanis Family

Describe at least two different methods you would use to promote participation of the K family members in our activities and one method to strengthen K family relations.

Membership Development and Education

Describe at least two new workshop ideas that you plan to run/coordinate for the upcoming term and one skit idea for orientation.
Membership Recognition Program

Describe two new family events and one new way you would increase membership recruitment and retention.

Public Relations

Describe two new ways you would publicize UCI Circle K on our campus community and one improvement upon our current publicity system. 

Single Service

Describe one large scale and one small scale service project that our Circle K has yet to put on, that you would be interested in planning, and one large scale project pertaining to this year’s District Service Initiatives: Special Help for Special Needs
Scrapbook

Describe an idea you would have pertaining to this year’s scrapbook theme (And the Winner is Service)

Spirit/Social 
Describe one new large scale social, create one new cheer for the club, and describe how you can improve this position.
Technology

Describe two realistic ideas you have for improving the website. Describe how you would change the format, along with modifications for the content of the website. If you have previously designed a website, please also submit its URL.

Appendix C: Contacts

	President

Sarina Saldana
562-472-6643

saldanas@uci.edu

	Vice President of Administration

Mayra Escobar
323-810-1692

 cki.vpa@gmail.com 

	Vice President of Service

Amy Hoang
949-293-6522

ucickivps@gmail.com


	Secretary

Karen Truong
408-960-4422

ucicki.secretary@gmail.com

	Treasurer

Elmore Villaruel
310-626-5523

ejvillaruel@gmail.com
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